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Position Description 
Vice President 

	Job Purpose
	The role of the Vice President is to provide leadership support to the President and carry out all the duties of the President in their absence.  (The Vice President role is often used for succession planning as a natural progression to President).



	Job Responsibilities
	Primary responsibilities for the role of Vice President include: 
· Act as a signatory for the Club in all legal purposes and financial purposes.
· Serve as a spokesperson for the Club when required.
· Represents the club at Association meetings, forums and other events in the absence of the President.
· Chair meetings of the Club Committee in the absence of the President.


	Note: 
1. This position requires a valid Working With Children Check.
2. The position is required to undertake:
· Netball Australia Safeguarding Children and Young People - – 30 minute online learning
· First Aid for Sport – a short 15-minute online overview (unless you already hold a first aid training – please send a copy of current certificate).
· Play by the Rules – Child Protection and Safeguarding Course
3. The successful candidate for this role may also be subject to a National Police Criminal History Check prior to appointment.



	JOB HOLDER CAPABILITIES

	Qualifications and Experience
	· Previous experience in a leadership role.
· Previous experience in volunteer-based organisations.
· Knowledge of the laws and legislation relating to non-profit organisations. 

	Knowledge, Skills and Attributes
	· Strong understanding and working knowledge of the club constitution, rules, by-laws, policies and procedures. 
· Strong communication and interpersonal skills, with particular emphasis on public speaking.
· Strong management skills and ability to delegate and work collaboratively with committee members. 
· Understanding of effective committee meeting procedures and protocols.
· Well-developed decision-making skills.
· Experience with planning and operations. 
· Sound financial management skills. 
· Dedicated club person and good role model when representing the committee. 
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